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About Us 



Student Emails 

Subject: My essay 
------------------------------------------------------------------------------------- 
Mr. Graham 
 
Hello.  
I am Hiroshi Tanaka.  
I will send my essay. 
 
Please check it. 



Email Structure 



Email Formality 

LOWER 



Example Emails 



Essential Email Expressions 



Exercises 



Tips 



Emails for Making Appointments 



Emails for Checking Information 



Emails for Making Requests 



Also… 



And … 



Key Features 
• Written especially for Japanese 

university students 

• Focuses on the language that new 
employees will really need in the 
workplace 

• Teaches expressions to suit casual, 
semi-formal, and formal situations. 

• Fun speaking activities and 
engaging reading texts 

• Includes Teacher’s Guide, 
supplementary worksheets, and 
tests 



Questions? 

yoshizuka@seibido.co.jp 


